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APPLICATION FOR EMPLOYMENT

	Post Applied For:
	Job Ref No:

	
	


	Source of information about the position (e.g. newspaper, website etc):

	


	PERSONAL DETAILS

	Surname:


	First Name(s):


	Title:

	National Insurance No:


	Home Address:

	Contacting You:
Tel:


Work:


Mobile:


E-Mail:


	Do you have a current driving licence?
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

	Do you have your own transport?
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Are you related to/are the spouse/partner of any employee of Training 2000?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


If yes, please state their name:



	EMPLOYMENT HISTORY (CURRENT)

	Present Position:


	Start Date:



	Employer's Name:


	Current Salary:



	Address:


	Benefits:



	
	Notice Period:



	Reason for wishing to leave:



	Brief description of your current duties and responsibilities:




	PREVIOUS POSITIONS (MOST RECENT FIRST)

	Post Held
	Name and Address of Employer
	Service Dates

(Month & Year)
	Reason for Leaving

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SECONDARY AND FURTHER EDUCATION

Please give details of the educational qualifications you have obtained

	School, College, University Attended

(latest first)
	Date From
	Date To
	Qualifications attained and grades

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	TRAINING

	Institution / Organisation
	Date From
	Date To
	Training or qualifications attained and grades

	
	
	
	

	
	
	
	

	
	
	
	


	CURRENT MEMBERSHIP OF PROFESSIONAL INSTITUTIONS

	Organisation
	Membership Status
	Date Awarded

	
	
	

	
	
	

	
	
	


	INFORMATION IN SUPPORT OF APPLICATION

	Please state why you believe you are a suitable candidate for this position by explaining how your skills, experience and personal qualities relate to the job requirements.

	


	OTHER INFORMATION

	What are your main interests and hobbies?

	


	MEDICAL INFORMATION

	Please state how many days sickness absence you have taken in the last 2 years, giving reasons.

	


	ENCOURAGING ACCESS

	Training 2000 Ltd wishes to encourage applications from as many suitably qualified people as possible. Please indicate if you need any particular arrangements to be made, or support provided, if you were invited for interview.

	


	CRIMINAL CONVICTIONS

	A criminal record will not necessarily exclude you from employment. The information provided will be treated as strictly confidential and will only be considered in relation to the job for which you are applying.   Please note that the place of work to which you are applying means that this post is exempt from the Rehabilitation of Offenders’ Act 1974.  Therefore you are asked to disclose details of all convictions, cautions or reprimands, or warnings (whether spent or unspent).  Failure to disclose such convictions could result in dismissal.  Please note a criminal record check via Criminal Records Bureau will be required for this post.

	


	ASYLUM & IMMIGRATION ACT 1996

	The Asylum and Immigration Act 1996 makes it a criminal offence for employers to employ someone who is not entitled to work in the UK. We, therefore, ask prospective employees to provide relevant documentation.  Successful applicants must provide relevant documentation before employment can begin.


	DECLARATION

	For the purpose of the Data Protection Act 1998 I give my consent to this form and related information being processed and retained on file.

I understand that any offer of employment will be subject to the information given on this form being correct and any appointment will be subject to a satisfactory medical clearance, enhanced CRB check and employment references.


	Signature (only required if completing form by hand):
	Date:

	
	


Please return your completed application to:





Human Resources Team


Training 2000 Limited


Furthergate Business Park


Harwood Street


Blackburn


Lancashire


BB1 3BD





Or via e-mail to: � HYPERLINK "mailto:recruitment@t2000.co.uk" ��recruitment@t2000.co.uk�
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